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School of Education  

Student Teaching Memorandum of Understanding 
July 1, 2016 – June 30, 2018 

 

I.  General 

In consideration of the mutual promises herein, Novato Unified School District (“District”), 

located in Novato, CA, and Dominican University of California (“University”), located in San 

Rafael, California, agree to partner in Dominican University of California’s Teacher Training 

Curricula. 

Whereas, University desires to place students enrolled in teacher training curricula (collectively, 

“Students”), in appropriate locations whereby Students may gain practical teaching, an 

experience as an important element of Students’ education and training by the University 

School of Education; and 

Whereas, pursuant to the provisions of Section 1095 of the Education code, the governing 

board of any district is authorized to enter into agreements with any university or college 

accredited by the State Board of Education as a teacher education institution, to provide 

teaching experience through student teaching to students enrolled in teacher training curricula 

of such institutions. 

II.  Purpose  

The purpose of this Agreement is to establish a formal working relationship between the 

parties to this Agreement and to set forth the operative conditions, which will govern this 

partnership. District and University will form a partnership to provide coordinating services as 

part of the Student Teaching Program, serving multiple subject, single subject, and education 

specialists, hereafter referred to as the “Student Teaching Program.” The purpose of the 

Student Teaching Program is to support Student Teachers. 
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Student Teachers must meet all applicable prerequisites required by the California Commission 

on Teacher Credentialing (“CCTC”) before participating in the Student Teacher Program.  

III.  Responsibilities 

As a condition of our partnership, Novato Unified School District and Dominican University of 

California agree to adhere to the following general responsibilities: 

A. The District agrees to: 

Provide the University with the following information related to the Student Teaching 

Program: 

 

1) Learning Environment: The District has a responsibility to maintain a positive, 

respectful, and sufficiently resourced learning environment so that sound 

educational experiences can occur. 

 

2) District Liaison: The District shall identify a liaison(s) from among its teaching 

staff who will communicate and cooperate with the University to ensure student 

teacher access to appropriate resources for the Student Teaching experience.  

 

3) On Campus Emergencies: The District will ensure that there are written policies 

and procedures for handling emergencies, which might involve Student Teachers 

and their Directing Teachers.  The District will ensure that these policies and 

procedures will be disseminated to the student teachers. 

 

4) Teaching Experience: The District shall provide teaching experience through 

student teaching in schools and classes of the District not to exceed twelve (12) 

units of student teaching per student.  

 

The District may, for good cause, refuse to accept any student of the University 

assigned to student teaching in the District. Upon request of the District, made 

for good cause, the University shall terminate the student teaching assignment 

in the District for any student of the University. 
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"Student teaching" as used herein and elsewhere in this agreement means active 

participation in the duties and functions of classroom teaching under the direct 

supervision and instruction of employees of the District holding valid credentials 

issued by the California Commission on Teacher Credentialing, other than 

emergency permits or provisional credentials, authorizing them to serve as 

classroom teachers in the schools or classes in which the practice teaching is 

provided. 

 

5) Student Teaching Units: "12 units of student teaching" as used herein and 

elsewhere in this agreement for elementary and secondary schools are semester 

units and equal approximately a full-day, as defined by the District for 

certificated employees of the District for at least a fifteen (15) week assignment. 

 

6) Student Teaching Assignment: An assignment of a student of the University to 

student teaching in schools or classes of the District shall be, at the discretion of 

the University, for approximately fifteen (15) weeks. A student may be given 

more than one (1) assignment by the University to student teach in such schools 

or classes. 

 

The assignment of a student of the University to student teaching in the District 

shall be deemed to be effective for the purposes of this agreement as of the date 

the student presents to the proper authorities of the District the document given 

her/him by the University effecting such assignment, but not earlier than the 

date of such assignment as shown on the document. Before assigning students 

to School districts, Dominican University will instruct such students on applicable 

state and federal law relating to unlawful discrimination and sexual harassment.  

 

7) Absences: Absences of a student from assigned student teaching shall not be 
counted as absences in computing the semester units of student teaching 
provided to the student by the District. 
 

8) Method of Evaluation: There is a clear method for oral and written evaluation 
per semester that will be conveyed to the Student Teacher. An open 
communication exchange between District and University is always welcomed. 
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9) Safety, Laws and Regulations:  The District agrees to comply with applicable state 
and federal workplace safety laws and regulations. 

 
10) Family Educational Rights and Privacy Act (FERPA): To the extent the District 

generates or maintains educational records related to the participating Student, 
the District agrees to comply with the Family Educational Rights and Privacy Act 
(FERPA), to the same extent as such laws and regulations apply to the University 
and shall limit access to only those employees or agents with a need to know. 
For the purposes of this Agreement, pursuant to FERPA, University hereby 
designates District as a University official with a legitimate educational interest in 
the educational records of the participating Student(s) to the extent that access 
to the University’s records is required by District to carry out the Program. 

 
11) Claim against Student Teacher: The District will provide written notification to 

the University promptly if a claim arises involving a Student Teacher. The District 
and University agree to share such information in a manner that protects such 
disclosures from discovery to the extent possible under applicable federal and 
state peer review and joint defense laws. 

C.    The University’s Department of Education agrees to: 

1) assign to the District only those Student Teachers who have satisfactorily 

completed the prerequisites of the University’s curriculum. 

 

2) retain ultimate responsibility for the education and assessment of its Student 

Teachers. The University Supervisor for this Agreement shall be appointed and 

assigned by the University. 

 

3) advise Student Teachers that they are required to comply with District’s rules, 

regulations and procedures.  

D.    Other Terms and Conditions 

As between the Parties hereto, it is understood and agreed that:  

1) Legal Compliance and Non-discrimination: 
 
In connection with the performance of work under this contract, both parties 
agree that all Students receiving teacher training experience pursuant to this 
Agreement shall be selected and trained in an environment without 
discrimination on account of race, color, religion, national origin, ancestry, 
disability, marital status, gender, gender identity, sexual orientation, age, 
veteran status or any other basis protected by law. These same principles apply 
in the event the Student is withdrawn from the teacher training experience.  
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2) Health Insurance Portability and Accountability Act:   

 
Students participating in the Student Teaching Program pursuant to this 
Agreement are members of the District’s workforce for purposes of the Health 
Insurance Portability and Accountability Act (HIPAA) within the definition of 
“health care operations” and therefore may have access to client information as 
provided for in the Privacy Rule of HIPAA. Therefore, additional agreements are 
not necessary for HIPAA compliance purposes. This paragraph applies solely to 
HIPAA privacy and security regulations applicable to the District and does not 
establish an employment relationship.   
 

3) No District Relationship:   
 
 Nothing in this Agreement is intended to or shall be construed to constitute or 
 establish a District, employer/employee, partnership, franchise, or fiduciary 
 relationship between the parties; and neither party shall have the right or 
 authority or shall hold itself out to have the right or authority to bind the other 
 party, nor shall either party be responsible for the acts or omissions of the 
 other except as provided specifically to the contrary herein. 

 
4) Severability: 
 

The provisions of this Agreement are divisible; if any such provisions shall be 
deemed invalid or unenforceable, the remaining provisions shall remain in force. 
That provision shall be deemed limited to the extent necessary to render it valid 
and enforceable and the remaining provisions of this Agreement shall continue 
in full force and effect without being impaired or invalidated in any way. 

 
 

5) Term and Termination: 
 

This Agreement is effective upon execution by both parties to the Student 
Teaching Program and will continue through the published expiration date or 
until terminated. This Agreement may be terminated at any time and for any 
reason by either party upon not less than ninety (90) days prior written notice to 
the other party. Should notice of termination be given under this Section, 
Students already scheduled to train at District will be permitted to complete any 
previously scheduled teacher training assignment at District. 

 
6) Entire Agreement: 
 

This Agreement supersedes all prior agreements, understandings, and 
communications between University and District, whether written or oral, 
express or implied, relating to the subject matter of this Agreement and is 
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intended as a complete and final expression of the terms of the binding 
Agreement between University and District and shall not be changed or subject 
to change orally. The parties further agree and acknowledge that neither they 
nor anyone on their behalf made any inducements, agreements, promises, or 
representations other than those set forth in this Agreement. 
 

7) Indemnification:  
 
 District agrees to indemnify, defend, and hold harmless University and its 
 affiliates, directors, trustees, officers, agents, students and employees against all 
 claims, demands, damages, costs, expenses of whatever nature, including court 
 costs and reasonable attorney fees, arising out of or resulting from District’s 
 negligence, or in proportion to the District’s comparative fault. 
 
 University agrees to indemnify, defend, and hold harmless District and its 
 affiliates, directors, trustees, officers, agents, students and employees against all 
 claims, demands, damages, costs, expenses of whatever nature, including court 
 costs and reasonable attorney fees, arising out of or resulting from University’s 
 negligence, or in proportion to the University’s comparative fault. However, the 
 University does not agree to indemnify for the actions of a student while 
 following the direction(s) of the District. 
 

 
8) Insurance:   

 
District shall maintain in force at all times during the Terms of this Agreement 
the following insurance: (1) Professional Liability insurance with minimum limits 
of $1,000,000 per occurrence and $3,000,000 annual aggregate; (2) Commercial 
General Liability (“CGL”) insurance, including bodily injury, property damage, 
premises and contractual liability, with minimum limits of $1,000,000 per 
occurrence and $3,000,000 annual aggregate; and (3) Sexual Misconduct/Abuse 
liability insurance of an amount of not less than $1 million per occurrence.  
Coverage endorsed onto the CGL policy is acceptable. The Professional Liability 
and CGL insurance policies must: (1) name Dominican University of California 
and its affiliates, trustees, directors, officers, partners, principals, employees and 
agents (collectively the “Additional Insureds”) as additional insureds pursuant to 
an endorsement that provides coverage for all claims or lawsuits arising out of or 
related to this Agreement. District must furnish to University before the effective 
date of this Agreement certificates of insurance for all insurance policies 
required under this section showing the Additional Insureds as additional 
insureds. District must also provide at least 30 days’ written notice to University 
before any cancellation or restrictive endorsement to any of the required 
coverages. If the above-mentioned policies of insurance are claims-made 
coverage, School agrees to purchase claims-made coverage for three (3) years 
following termination of the agreement.  
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University shall maintain in force at all times during the Terms of this Agreement 
the following insurance (1) Professional Liability insurance with minimum limits 
of $1,000,000 per occurrence and $3,000,000 annual aggregate; (2) Commercial 
general liability (“CGL”) insurance, including bodily injury, property damage, 
premises and contractual liability, with minimum limits of $1,000,000 per 
occurrence and $3,000,000 annual aggregate; and (3) Sexual Misconduct/Abuse 
liability insurance of an amount of not less than $1 million per occurrence.  
Coverage endorsed onto the CGL policy is acceptable. The Professional Liability 
and CGL insurance policies must: (1) name District and its affiliates, trustees, 
directors, officers, partners, principals, employees and agents (collectively the 
“Additional Insureds”) as additional insureds pursuant to an endorsement that 
provides coverage for all claims or lawsuits arising out of or related to this 
Agreement.  University must  furnish to District before the effective date of this 
Agreement certificates of insurance for all insurance policies required under this 
section showing the Additional Insureds as additional insureds. University must 
also provide at least 30 days’ written notice to District before any cancellation or 
restrictive endorsement to any of the required coverages. If the above-
mentioned policies of insurance are claims-made coverage, School agrees to 
purchase claims-made coverage for three (3) years following termination of the 
agreement.  

 
The authorized signatures below indicate understanding and acceptance of the terms of this 
Memorandum of Understanding. 
 
 
              
Signature, District Administrator Representative    Date    
 
 
                              
Name/Title, District Administrator Representative      
 
 
 
              
Signature, Dominican University of California Representative  Date 
 
 
           
Name/Title, Dominican University of California Representative 


